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JOB DESCRIPTION
ESTIMATOR
MAJOR FUNCTIONS:  This is technical work and has the responsibility for maintaining a proper balance between the profitability of the company and the achievement of total customer satisfaction.  
ESSENTIAL DUTIES:   The Estimator accurately forecasts the scope, cost and duration of future projects and develops cost information needed to make a bid on a contract or decide the profitability of a proposed new project.  The Estimator prepares estimates for all production jobs based on customer specifications as received from the President, the Senior Project Manager, or the Project Manager. 

KNOWLEDGE, EDUCATION, AND EXPERIENCE:  The Estimator must have knowledge of cost accounting, printing processes, supplies and purchasing methods.  Must have experience in sales or customer service and have excellent math skills.  The Estimator should also have the ability to understand customers’ needs and requirements and relate to production process.  Must also be computer literate, hard working, a self starter and have the ability to solve problems.
EDUCATION AND EXPERIENCE: Candidate shall possess a college degree in a certified building construction program or ten years experience as a construction estimator.

WORK SCHEDULE:  See employee handbook
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